Driver Education Provider- Add Endorsement Training Guide

-Select link to Online Licensing Services - TDLR (texas.gov) to log into your Online Services
account.

*If you have not created an Online Licensing Services account, please review the training guide
titled “How to Complete Online Licensing Services registration.”

-Enter your “Username and password” and select “Sign-In.”

HTDLR

Texas Department of Licensing and Regulation
LICENSING & REGULATION

Contact Customer Service

Online Licensing Services

)
Renew Your License

Please login with your existing
user ID and password, or register
as a new user.

4
Apply for a New License

Please login with your existing
user ID and password, or register
as a new user.

©

Search the License
Database

Begin your license search here to
verify that a person or business
has a current license.

O

v
Change Your Address
Please login with your existing

user ID and password, or register
as a new user.

-
Pay Fees

Please login with your existing
user |ID and password, or register
as a hew user.

00
[ o]
Login or Register
Username: EE.Pleasedonotreply@t

Password:

Register as a New User
Forgot User ID?

orgot Password

-
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https://vo.licensing.tdlr.texas.gov/datamart/mainMenu.do
https://www.tdlr.texas.gov/driver/files/versa-guides/How-to-Complete-Online-Licensing-Services-Registration.pdf

-This will bring you to the “Quick Start Menu.”

-Under the “Manage your license Information” section use the drop-down menu and
choose “Add Endorsement.”

- Once you selected your application, choose “Select.”

STDLR

TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logoff

Quick Start Menu

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display License Show Details
. . . - . . . . TDLR Agency Driving Schoo
under the options. and you are licensed, select 'Add Licenses to Registrafion’ to add your license(s) to your registration. Mame: |LLC
Licensa NumberGINI

Licens= Typs

License Information

MName

Driver Education Provider -
Branch

Show Details

| | Complete Cerfificate Upload

Upload File of Completed

Driver Education Provider - Primary #C3437 Certificates

[ ] Manage your License Information
Driver Educafion Provider - Branch D

C3497

Driver Educalion Provider - Primary #f

Driving Safety Provider #CP1000

License Number:

[ «Choose Applications

v
License Type
\ﬂl License

[add E ~

TDLR Agency Driving Schoo
ILLC

#C3497
Driver Education Provider -

Primary
Show Details

[ «Choose Application= v] m

MName

TDLR Agency Driving Schoo
ILLC

#CP1000
Driving Safety Provider

License Number:

| | Apply for a New License Licensz Type

What are you applying for?

[ =Choose Program= ~

<Choose Applications v

W additional Activities

Add Licenses To Registration

Department of Licensing_and Regulation
The Texas Department of Licensing and Reguiation cerlifies that it mairtain i for il cense venfication function of this website, performs daily updates to the information,
and considers the website to be & secure, pnimary source for license verification.

Last Updated Jan 01, 2017

infarmatior

-If you are currently an Online only or Parent Taught only provider, the title of this
application will be “Upgrade to Driver Education Provider- Primary”.

Quick Start Menu

TDLR Agency Driving Onli
School
License Number: #C3518

Online Only Driver
Education Provider

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display License Information

under the options, and you are licensed, select 'Add Licenses to Regisiration' to add your licenze(s) to your registration Hame:

B Completed Certificate Upload License Type

Upload File of Completed
Certificates - DO NOT USE

Driver Education Provider - Primary #C3518

| ] Manage your License Information

ucation Provider #C3518

Online Only Dri Upgrade to Driver Education Provider - Primary V|

M Apply for a New License
What are you applying for?

‘ <Choose Program= v
<Choose Application= w

M View Application Status

Driver Education and Safety - Driving Safety Provider: Initial

Driving Safety Provider Status: Open

B Additional Activities

Add Licenses To Registration
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-You are now in the “Add Endorsements” introduction screen.

-A Driver Education Provider can be approved for up to three endorsements. An initial
provider license is $500.00 with one endorsement included at no additional charge. Each
endorsement added after is $300.00 each.

-This transaction is also used if you need to add the Teen and Adult course or the
Exclusively for Adult course for an endorsement for which you are already approved at no
additional cost.

Types of Endorsements:
In-Person

Online

Parent Taught

-Select “Next.”

\anl-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT DF
LICENSING & REGULATION

Driver Education Provider - Primary C34397 Logged in az AGENCY, TOLR
Update Profile | Logoff

. Add Endorsements - Infroduction
Introduction

Mame and Organizational Details | FLEASE NOTE: To avoid delays in processing your application, you must submit all required documents while you are legged in during this
SEs8ion

0 contact Information
Followe the instructions on each screen to complete your application. Your information will not be saved until you complete the application and

Select Attributes submit your information.
Attachmenis Press "Next" to confinue.
Application Summary Press "Cancel” to cancel this application and retumn to the main menu.

PRIVACY NOTIFICATION \With few exceptions, you have the right to request and be informed about information that the State of Texas
collects about you. You are entitled to receive and review the information upon request. You alse have the right to ask the state agency to
correct any information that is determined to be incorrect. See hitp:/www tdir texas gov for more information on Privacy Motification.
{Refersnce: Govemmeant Code, Section 522.021,522 023, 559.003 and 559.004)

Department of Licensing and Regula
s the information for th verif

The Texas Department of Licensing and Regulation certifies that it ma

ion of this websife, performs daily updates fo the information,
and considers ific

TR

Last Updated Jan 01, 2017
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-In the “Name and Organization Details” screen, for your first Online Services transaction,
you must complete all required fields in this screen. For any additional application
thereafter, you may only view this information.

Under “Tax Number Type” you have the option to choose “Federal Employer Identification
Number (FEIN)” or “Social Security Number (SSN).” The Tax Number Type must be nine
digits without hyphens.

Organization Name: TOLR Agency Driving School LLC
Doing Business As Name: TOLR Agency Driving School
Tax Number Type: Federal Employer Identification Number (FEIN) v

Tax Number: @ | Federal Employer Identification Number (FEIM)

Confirm Tax Number: | Social Security NIJIITII:IEI" {SSN)

Please keep in mind: If you are not sure how to fill out this screen, please review next page that
provides useful information regarding Types of Ownership and Doing Business as Names. *

-Once you have completed this screen, select “Next.”

;(?:[g_l;_,l! TEXAS DEPARTMENT OF LICENSING & REGULATION

Driver Education Provider - Primary G3497 Logged in a= AGENCY, TOLR

Update Profile | Logoff

T Add Endorsements - Name and Organizational Details

o Please enter your organizational details and press "Next" to continue.
Name and Organizational

Detailzs Press "Previous" to return o the previous section.

Press "Cancel” to cancel this application and return fo the main menu.
© Contact Information Pe

Select Atributes Organization Mame: TDOLR Agency Driving School LLG
Attachments Deing Business As MName: TOLR Agency Driving School
Application Summary Tax Number Type: Federal Emplayer Identification Mumber (FEIN)

Tax Number: &/ FAETEALELRER

Entity Type: LLC

provious| [z | cance
Department of Licensing_am i
The Texas Department of Licensing and Reguiation cerfifies that it m inz the informat renfication functi
and considers the v i e for Tfcati
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*Useful information:

TYPE OF OWNERSHIP — Choose the option that indicates how your business is organized. You can find a
description of the various types of business structures at Www.sos.state.tx.us/corp/businessstructure.shtml

DBA — DOING BUSINESS AS NAME (if applicable) — Write the full DBA name for your business. What is a
“Doing Business As” name? A fictitious name (or assumed name, trade name or DBA name) is a business name that
is different from your personal name, the names of your partners or the officially registered name of your LLC or
corporation. It is important to note that when you form a business, the legal name of the business defaults to the
name of the person or entity that owns the business, unless you choose to rename it and register it as a DBA name.
For example, consider this that John Smith sets up a painting business. Rather than operate under his own name,
John Smith, he chooses to name his business “John Smith Painting.” This name is considered an assumed name and
John will need to register the name with the appropriate local government agency. Do I need a DBA name? A DBA
name is needed in the following scenarios: * Sole Proprietors or Partnerships: If you wish to start a business under
any name other than your legal name, you will need to register the DBA to do business as another name. * Existing
Corporations or LLCs: If your business is already set up and registered to do business under a name other than the
existing corporation or LLC name, the DBA name will need to be registered.

NAME AND ADVERTISING — A licensed driver training provider must not conduct business or advertise under a
name that is not distinguishable from a name used by any other licensed driver training provide, or tax-supported
educational establishment in this state, unless specifically approved in writing by the department.

Please view Chapter 84.80 for the rule that explains Name and Advertising
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https://www.sos.state.tx.us/corp/businessstructure.shtml
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=16&pt=4&ch=84&rl=80

-In the “Contact Information” screen, you will have the opportunity to update your
Mailing Address and Primary Contact.

TEXAS DEPARTMENT OF LICENSING & REGULATION
'vidbr-Pn?naryCW Logged in 55 AGENCY, TDLR

Update Profile | Logoff

Add Endorsements - Contact Information

TEXAS DEPARTMENT OF

Introduction
Ty ——— Press “Previous” o return to previous page
Press "Mext” to go fo next page.
Contact Informati
entact Information Press "Cancel" to Cancel application and go back to Quick Start Menu.
Select Attributes If Retumn to Summary Button is available, press "Retum to Summary” fo return to the summary.
Attachments If Delete Button is available, press "Delete” to delete the address.
o= If Copy Button is available, press "Copy" fo copy a previously entered address
Press “Zip Lookup™ after entering the zip code to populate the U.S. city, state and county.

Select an address type and press "Add" to add a new address
= Mailing Address

Sy From

Street Number
+ Street Name: Colorade St ]

Address (contd):

Zip Code: 78701-2332

« City:

- State

« Gouny

- couty

« Phane Number a0e-pon-0o0e
Extension I:l

 E-mail [EE Pleasedonoireply@idir texas gov ]
Fax Number: [ ]

-Once you have verified your address select “Next.”

= Primary Contact

Sireet Number: 20

+ Sireet Name:

Address (contd):

= ] [o] [=
o
g
ar
=9
[=]
7
@

+ Zip Code: 8701-2332

- City: [AUSTIN |

< sute

- County

+ County:

+ Phone Number: 998-898-2208
Extension: I:l

+ E-mail: |EE.PI&asedonoIrﬁply@ldlr.t&xas.gu\r |
Fax Number: [ ]
Paosition Title: [ |
Tite N

+ First Name: [ToLR |

Second Name:

+ Last Name: [AGENCY ]

Add Another Contact

Gartact Tpe Add
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-On the “Select Attributes” screen, select which course(s) your business will offer.

Types of Endorsements:
In-Person

Online

Parent Taught

-In the example below, this provider is currently approved for the “In-Person Exclusively
for Adults” course and the “In-Person Minor and Adult” course.

-The endorsement that they are adding is the “Online endorsement.” This includes the
“Online Exclusively for Adults” course and “Minor & Adult (14 and Older) Course:
Alternative Method of Instruction/Online”.

-The example below is adding ONE endorsement (online).

-Once completed, select “Next.”

bTDI-R TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Driver Education Provider - Primary C3513 Logged in as AGENCY, TDLR

Update Profile | Logoff

Add Endorsements - Select Attributes

Introduction
N CEEEiE B Listed below are the license attributes you may add or delete.
Please select/de-select the desired attribute and press "Next" to continue.

© Contact Information Press "Previous" to return to the previous section.

Select Attributes Press "Cancel" to cancel this application and return to the main menu.
Attachments If Return to Summary Button is available. Press "Return to Summary” to return to the summary.
Application Summary Attribute Type: Parent Taught
Course Type
Current License
Atribute(s) Request To Add
Attributes: O Parent Taught for Teens
. In-Person Course
Attribute Type: Type
Current License
Attribute(s) Request To Add
Attributes: Exclusively for Adults Course (18 to under 25): 6-hour In
Person Classroom
Minor and Adult (14 and QOlder) Course: In Person
Classroom
Attribute Type: Online Course Type
Current License
Attribute(s) Request To Add
Attributes: Minor & Adult (14 and Older) Course: Alternative Method
of Instruction/Online

Online Exclusively for Adults

Department of Licensing and Regulation
The Texas Department of Licensing and Regulation certifies that it maintains the information for the license verification function of this website, performs daily updates to the information,
and considers the website to be a secure, primary source for license verification.

Last Updated Jan 01, 2017

Note: Only add the courses that your business will be providing.
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-In the “Attachments” screen, you can attach documents.

Note: There are no required documents for this transaction. You are only required to have
one bond on file for all endorsements within the same Driver Education Provider license
number. Driver Education Providers are responsible for all curriculum, law and rules
requirements for the endorsement type(s) you will offer.

-Once completed select “Next.”

‘b."] TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Driver Education Provider - Primary C3497 Loggsd in as AGENCY, TDLR
Update Profile | Logoff

T Add Endorsements - Attachments

Mame and Organizational Details | | Fo5E NOTE: to avoid delays in processing your application, you must submit all required documents while you are logged in during this
Contact Information session
Select Attributes Locate a file with the "Cheese File" button and press "Attach” or "Remove" as is required.
Attachments Press "Mext" when there are no more files to attach.
Press "Previous” to return to the previous screen.

Application Summary
Press "Cancel” fo cancel this application and retum to the main menu.

File Name: Choose File | No file chosen

Motes: |

To upload a document, use the "Choose File" button to locate the document on your computer, Once you find the document{s)
you want to add, press "Attach" for each one.

For applications requiring an official transcript from your university or college. please use cs.franscript@tdir texas. gov vwhen ordering from
yaur university's transcript ordering service provider.

Press "Next" when you have no more documents to attach.

o B provn| ] [ core

The Texas Department of Licensing and Regulation certifies that it
and considers th

Last Updated Jan 01, 2017
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-On the “Application Summary” screen, review the data you entered and verify that it is
correct.

T‘?I‘m;_ﬁ TEXAS DEPARTMENT OF LICENSING & REGULATION
.T - Primary G3497 STEILEL S SEE N TR
e Add Endorsements - Application Summary

e e ek ol Delailsg Review the data and press "Submit" fo submit this application.

| Press "Previous” to return to the previous section.
Contact Information | X o .
| Press "Cancel" to cancel this application and refurn to the main menu.

Select Attributes
Aftachments
Application License Type: Driver Education Provider - Primary
Application Summary Application Date 05/27/2023
Organization Organization m
Detail: Name: TOLR Agency Driving School LLC
Doing Business Tax Number
As Name: TOLR Agency Driving School  Type FEIN
Tax Number: *ersrst  Enfity Type: LLC
General Mailing Address 920 Colorado 5t m
Addresses AUSTIN. Texas
TRAVIS
78701-2332
us
Phone Number 999-999-3959
E-mail EE.Pleasedonotreply @idir texas. gov
Fax Number:

-Once you have verified your information select “Submit.”

TRAVIS

TET01-2332
us
Phone Number 995-999.9959
E-mail EE.Pleasedonotreply@idir texas. gov
Fax Mumber:
Paosition Title:
Hame TOLR AGENCY

License m

Attributes
Selected Cnline Course Type

Minor & Adult (14 and Older) Course: Alternative Method of Instruction/Online
Cnline Exclusively for Adults

Previous m Cancel
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-On the “Attestation” screen, answer “Yes” and select “Submit.”

‘bT H TEXAS DEPARTMENT OF LICENSING & REGULATION

ENT OF
lIEEIS ING & REGULATION

Driver Education Provider - Primary C3497 Logged in as AGENCY, TOLR
Update Profile | Logoff

Add Endorsements - Attestation

Introduction

Mame and Crganizational Details
o al Press "Previeus” to return fo the previous section.

Contact Information Press "Submit” to continue.

Select Aftributes Press "Cancel” to cancel this application and retum to the main menu.

Attachmenis

P Al documents must be attached during this session to aveid delays. Press "Previous” to add documents.
Application Summary

I cerify that | have read and will comply with all applicable laws and rules related to the license for which | am applying. | further cerify that
all information I have provided is true and comect. | understand that providing false information may result in denial of the application
andfor revocation of the license.

® ves
O Mo
Deparlmenl of L|cen5|ng and Regulaticn
The Texas Department of Licensing and Regulation certifies th, verificatio n o. this website, performs daily updates fo the information,
and comsid e tobe a ;ec..fe : mary source for licet

Last Updated Jan 01, 2017

After submission, you will receive a copy of your “Application Summary” in your Online
Services account email.

Prep Application Summary - Ref Id: | EGKcNN

4 - Wi
vo_noreply@tdir.texas.gov 9% i
To EE.Pleasedonotreply |

Retention Policy TDLR - 1 Vear Delete (1 year) I

@ We removed extra line breaks from this message.

tedirSummaryPDF_ I
PiF

10017 KB

Hello AGENCY, TOLR
TDLR Entity Number: NG

Thank you for submitting your application online. A summary of your application is attached. Please
save this email for your personal records and refer to the entity number above when contacting
TDLR.

To upload additional application documents, go to https://www.tdIr.texas.gov/help/ fill out the form
and upload your attachments.

10
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-You will now see the “Fee and Summary Report” screen.

*Fees shown in illustration may not reflect the fee you are required to pay.

-Select “Pay Now” to continue to the payment screen.

TEXAS DEPARTMENT OF LICENSING & REGULATION

DnverEducathmvm Primary C3497 Logged in as AGENCY, TDLR
uie Profile | Logoff

Fee and Summary Report
Your application data has been submitted. Click on "View PDF Summary Report” and print this report for your records.

“ou are required to pay the amount below for your application to be processed.

Press "Pay Mow" o proceed to the fee payment page.

Fees
Driver Education Provider - Add Endorsement: $300.00
Total Amount Due: $300.00

View PDF Summary Report H E,','u,,-.nnn."

On the “Online Application Payment” screen, choose your payment method: Credit Card
or Electronic Check.

-Once completed, select “Next.”

bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Driver Education Provider - Primary C3497

Logged in as AGENCY, TDLR
Update Profile | Logoft

Online Application Payment

Select the applications you wish to pay for and press "Next" to confinue

Prass "Main Menu” to refurn to the main menu

Application Number Description License Number License Type Applicant Name Fee
. . TODLR AGENCY
Driver Education
129 Add Endorsements C3487 Provider - Primary ERMNG SCHOOL $300.00
Fayment Methad @ Credit Card

() Eletironic Check

[ Mext [l show Fee Details [l Main Menu

Depariment of Licensing_and Regulation
The Texas Department of Licensing and Regulation cerfifies that it maintaing the information for the license venfication function of this websife, performs daily updates fo the information,
and considers the website to be a secure, primary source for license venfication.

Last Updated Jan 01, 2017

11
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-Verify that your payment is correct and select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEMAS DEPARTMENT OF
LICENSING &k REGULATIZN

Driver Education Provider - Primary C3497

Logged in as AGENCY, TDLR
Update Profile | Logoff

Confirm Payment Details

If more than one payment method is listed, first select payment method and then press "Nexd" to pay for these applications.

Press "Cancel” if you do not wish to continue with the payment.

Application Number Description License Number License Type Applicant Name Fee
Driver Education Provider - TDLR AGENCY
129 Add Endorsements 3487 Primary DRIVING SCHOOL LLC §300.00
Total $300.00
Payment Method: Credit Card

Cancel

Departiment of Licensing_and Regulaticn
The Texas Department of Licensing and Reguiation certifi maintai e information for the license venfication function of this website, performs daily updates fo the information,
and con s the website to be a secure, primary source license verfication.

Last Updated Jan 01, 2017

12
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-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

_ o Customer Info ) a Payment ) o Submit Fayment

Transaction Summary

Payment TOLR Health Professiona 5300.00
Texas.gov Price $300.00
Payment Type v
Credit/Debit Card Need Help?

Please complete the Customer Information Section
Customer Information

Camplete al required fields [* ]
Country *

| United States A | [ ]

First Mame * Last Mame *

| TOLR | o | AGENCY | G

Address *

|92|J | [

Addreszz 2

| Colorado St | [ ]

City * State *

|Au51in | [~] | TX - Texas W | [ ]

ZIF/Postal Code *

|uru1 | ()

Phone Mumber *

[ seeseseses | @

Email * i@

| EE Fleasedonotreply@tdirtexss gov | [
Payment Information

Cancel

13
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-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

LS LE=C0 LECIS s

Transaction Summary

Payment TOLR Health Frofessiona 5300.00
Texas.gov Price $300.00
Payment Type v
Credit/Debit Card Need Help?
You are paying by credit'debit card. Complete
Custemer Billing Information and enter Card

Customer Information v : fiom, == P
nformation. ***** Please ensur

— ZIP <
Edit code, or your payment will b

yment Addrass

Address Phone Number
TDLR AGENCY 9000090000
20
Colorade St
Austin, TX 78701
Country Email Address
Unized States EE.Pleasedonotreply@tdIrtexas.gov
Payment Information
Credit Card Number* @ Credit Card Type
T
I o VA
[t
Expiration Meath * Expiration Year*

L__ I (— o

Security Code * (§

MName on Credit Card *

| TDLR Agency | ]

] Paymant Addrass is the same a5 Customer Information *

Cancel

14
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-Complete the “I’m not a robot” section and select “Submit Payment.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

Submit Payment

Payment TOLR Heslth Professiona 5300.00

Transaction Summary

Texas.gov Price $300.00
Payment Type

Credit/Debit Card

Need Help?
Review payment information. You may edit Billing
Customer Information and Payment Method here if nesded. Whan

complete. select Make Payment. You will receive 3

printsble receipt at the end of your successful
Edit _ e e
payment transaction

Address Phone Number

TDLR AGENCY 2000920009

420

Colorado St

Austin, TX 78701
Country Email Addrecss

United Statzs EE Pleasedonotreply@tdir texas gow
Payment Information v

=
Credit Card Mame on Credit Card
TOLR Agency

Verification

\/ I'm not a robot

Cancel ‘Submit Payment

15
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-Once you see the “Online Application Payment Success” select “Next” to return to the
quick start menu.

anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Driver Education Provider - Primary C3497

Logged in as AGENCY, TDLR

Update Profile | Logoff

Online Application Payment Success

Press "Next" to retum to the Main Menu.

Press "View PDF Summary" and print this page for your records using the print function of your browser.

Thank you. Your cnline payment was processed successfully. Please print this page or record the authorization and trace numbers for future reference.

Amount Paid: $300.00
Authorizafion Number: QOK2T06

Trace Mumber

Application Number Description Applicant Name Fee
3001129 Add Endorsements TDLR Agency Driving School LLC $300.00

m View PDF Online Payment Summary Report

Get
ADOSE® READER

-You will receive a “Payment Receipt Confirmation” in your online services account email

box.

Texas.gov TDLR Health Receipt

Repl & Reply Al F d
noreply@tdir.texas.gov 3 Reply | €O Reply — Forwar &

G . I
Retention Palicy TDLR - 1 Year Delete (1 year)

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Payment Receipt Confirmation

Your payment was successfully processed. You may print this receipt page for your records by selecting Print. To complete the
transaction, you MUST click Continue to return to the TDLR web site.

Transaction Summary

Description Amount

TDLR Health Professional $300.00
Texas.gov Price $300.00

Customer Information

Customer Name TDLR AGENCY
Local Reference ID

Receipt Date

Receipt Time

Payment Information
Payment Type i ]
Credit Card Type

Credit Card Number

Order ID

Billing Name TDLR Agency

Driver Education Provider- Add Endorsement Training Guide
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Note: The Education and Examination Division has received your add endorsement application.
All applications are processed in the order received. Once an Accreditation Specialist is assigned
to review your application, the Specialist will reach out to you to inform you of the status of your
application.

Once the review begins, you may receive emails informing you of any deficiencies found during
the review process. Please keep in mind all deficiencies must be resolved before we can approve
your endorsement.

-Back on the “Quick Start Menu” you can check “View Application Status.”

-Select “Details.”

bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TOLR
Update Profile | Logoff

Quick Start Menu

To start choose an opfion and you will return to this Quick Start menu after you have finished. If no licenses display License Information Show Details

. . R . . . . X _ ~ TDLR Agency Driving Schoo
under the opfiens, and you are licensed, select "Add Licenses to Registration' to add your license(s) to your registration. Name: ), e

License Mumber: SRR
Driver Education Provider -

| ] Complete Cerfificate Upload Lieense Type BEranch
Driver Education Provider - Primary #3497 gg:ﬁ?:;tﬂi of Completed ez [ e Show Defails
Name: TDLR Agency Driving Schoo
| Manage your License Information CILLC
License Mumber: #C3497
Driver Education Provider - Branch @l [ «Choose Application= v m Driver Education Provider -
License Type Primary
Driver Education Provider - Primary #C3497 [ «Choose Application= ] m License Information Show Details
Driving Safety Provider #CP1000 [=Choose Application= ~] 1ame. TDLR Agency Driving Schoo
© ILLC

License Mumber: #CP1000

W Apply for a New License Licenza Type Driving Safety Provider

What are you applying for?

[ =Choose Program= w

=Choose Application= Select

W view Application Status

Driver Education and Safety - Add Endorsements Status: Open

W 2oditional Activities
Add Licenses To Repistration m

Depariment of Licensing_and Regulation
ns the information for the | erfcation
to be & secure, pnmary source for licer

Last Updated Jan 01, 2017

The Texas Department of Licensing and Regulation cerifies th
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-Within the “Application details” screen, you will be able to see if there are any deficiencies
on your application and you are able to submit additional documents.

Select “Done” to leave this screen.

Submission Date 05/27/2023
Application Name Add Endorsements
Status Open

Deficiencies

Motes

Submit Document(s) m

-Once the application is completed, you will no longer see “Add Endorsement” listed under
“View Application Status.”

-Your updated license with the newly added endorsement will be placed in the mail.
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